
CHILDREN'S LITERACY
BOOK DRIVE

TOOL KIT
Your gu ide to organ iz ing your own book dr ive

for The Book Fa ir ies on beha lf of 
The Al l ied Foundat ion ’s Ear ly Chi ldhood

Li teracy Program.



THANK YOU!
Dear Book Dr i ve Organ i zer ,  
 
We l c ome t o the t eam ! We ’ re so gra t e f u l  f o r y o u r dec i s i o n t o hos t a bo ok
d r i v e !  Here a t The A l l i e d Founda t i o n ,  we be l i e ve i n the impor t ance o f
enc o u rag i ng yo ung ch i l d r en t o read and deve l o p s t r ong l anguage sk i l l s ,  ga i n
g rea t e r know l e dge and expand the i r v o cabu l a r y t o f o s t e r f u t u re success .
The A l l i e d Founda t i o n c o l l e c t s and d i s t r i b u t e s th o u sands o f bo oks f o r
underserved commun i t i e s thr o ugh our par t nersh i p w i t h the Book Fa i r i e s .
We have g i f t e d over 8 , 0 0 0 bo ok s dur i n g check-ups thr o ugh our
par t nersh i p w i t h Reach Ou t and Read and thr o ugh Summer Read i ng
Programs .
 
Whe ther yo u a l r ea dy know wha t t ype o f bo ok dr i v e yo u ’ r e i n t e res t e d i n o r
are s t i l l  t r y i n g t o f i g u re ou t the bes t way t o ge t i n v o l v e d tha t i s okay .
The Founda t i o n has pu t t o ge ther a t o o l k i t  f u l l  o f check l i s t s ,  t emp l a t e s ,  and
ma t e r i a l s t o he l p y o u ou t .  We ’ d l i k e t o he l p y o u ge t s t a r t e d ,  s o p l e a se
c on t a c t  u s i f y o u p l an t o run a bo ok dr i v e .  
 
 
S i n cere l y ,  
Hea ther Edwards
Execu t i v e D i rec t o r
hedwards@a l l i e d f o un da t i o n . o r g
63 1 . 3 8 6 .4 1 8 5



ORGANIZING & RUNNING 
A BOOK DRIVE

Everyone who organizes and contr ibutes to book dr ives helps us reach
more chi ldren with the gift of books and the promise of l i teracy. We
great ly appreciate al l efforts . Most of the books we have prov ided to
the Book Fair ies have come from book dr ives. With in th is too lk i t , you’ l l
f ind a step by step guide to prov ide the framework to get you started .

THIS TOOLKIT INCLUDES...
Steps to Get Started
Book Drive Ideas

Book Drive Checklist
Book Drive Collection Sheet
Book Drive Goal Sheet
Links to Online Content

Allied Foundation Contact Info

LET'S GET STARTED!



HOSTING A BOOK DRIVE

SHARE YOUR PLANS WITH US!
We encourage you to contact us if you are hosting a book drive. We can
help kick-off your book drive, brainstorm ways to make it super successful,
and promote your efforts in the community. 
Just send an email to info@alliedfoundation.org

Step 1: Getting Organized
 Set up a commi t tee of vo l un teers to ass i s t in the book
dr ive . 
 Determ ine when and where to ho l d the book dr ive . 
 Determ ine the type of books tha t w i l l  be co l l ec ted . 
 Determ ine the leng th of the book dr ive . 
 Promote the book dr ive . 
 C lean up af ter the book dr ive . 
 De l i ver the books to The A l l i ed Founda t i on .

1 .

2 .
3 .
4 .
5 .
6 .
7 .



HOSTING A BOOK DRIVE

STEP 2: PICKING A LOCATION

Schoo l s
P laces of worsh ip
Commun i ty Centers
Off i ces
L ibrar ies
Coffee shops
Spor t ing events
Gyms
Grocery s tores
In l i eu of g i f ts
On l i ne Donat i on Pages

Be crea t i ve & conven ien t . There are many idea l l oca t i ons for
a book dr ive . Some examp les are :



Banned Books Week (September) - www.a la . org
Teen Read Week (October) - www.a la . org 
Nat i ona l Fam i l y L i teracy Day (November) - www.fam l i t . org
Read Across Amer ica Day (March) -
www.nea . org/readacross/ index .h tm l . 
Nat i ona l L ibrary Week (Apr i l ) -
www.readacrossamer ica . org 
TV Turn-Off Week (Apr i l ) - www. tv turnoff . org . 
Week of the Young Ch i l d (Apr i l ) - www.naeyc . org 
Ch i l dren ’s Book Week (May) - www.cbcbooks . org 
Read ing is Fun Week (May) - www.r i f . org 
Get Caught Read ing Week (May) -
www.ge tcaughtread ing . org

Book dr ives can be he ld any t ime dur ing the year . Cons i der
ho l d ing a dr ive in con j unc t i on w i th o ther read ing or l i teracy
events in your l oca l schoo l or l i brary , many of wh ich
par t i c ipa te in the fo l l ow ing annua l events : 

HOSTING A BOOK DRIVE

STEP 3: PICKING A TIMEFRAME



Boxes or b ins for book co l l ec t i on shou l d be p laced where they w i l l be
mos t v is ib le , such as in an entryway or l obby , or in off i ces or
ind i v i dua l c lassrooms . Boxes shou l d be s trong enough to ho l d a large
number of books ; a p las t i c s torage b in ( 1 8 ga l l on ) works qu i te we l l .
Books can be transferred in to sma l l er boxes (such as banker or
computer paper boxes) once the b in is fu l l .  Boxes w i th cu t-ou t hand les
work bes t . I t i s a good i dea to have one person be respons ib le for
check ing the co l l ec t i on b in per i od i ca l l y dur ing the book dr ive . 

 
Pos ters adver t i s ing the book dr ive shou l d be p laced by the book
co l l ec t i on b in , and in prom inen t areas around the venue . Pos ters and
f lyers can be found on the las t page of th is too l k i t . Remember to
inc l ude the s tar t and end da tes of the co l l ec t i on , the s i te(s ) of the
co l l ec t i on , the name of a con tac t person at the venue and the l i brary
phone number and webs i te for anyone want ing more informat i on . Work
w i th your commi t tee to de term ine the bes t way to d i s tr ibu te f lyers ,
hang pos ters , and adver t i se in your organ iza t i on ’s news le t ter and/or
l oca l newspapers .

HOSTING A BOOK DRIVE

STEP 4: SETTING UP YOUR COLLECTION SITE



HOSTING A BOOK DRIVE

STEP 5: PROMOTING YOUR BOOK DRIVE
Social media is a highly effective tool to reach a large amount of
people in very l i tt le t ime. Take advantage of your onl ine presence
and notify as many people as possible to partic ipate in your book
drive. (Make sure your volunteers are doing the same!)

Facebook
Create a Facebook "Event" and invite all your friends. This is a great way to
keep track of interest and to post updates on your collection status. Be sure to
share the event with the All ied Foundation as well !
Share your story (create posts with all the book drive details)
Thank donors by giving them a shout out and tagging them in your posts
Upload plenty of photos and use the hashtag #AlliedCares in your posts
Tag and mention The All ied Foundation too!

Instagram
Share pictures of your book drive
flyer, donations, EVERYTHING!
Util ize the location tagging tool to share
your collection sites
Tag @allied_foundation and anyone
else you want involved
Remember to hashtag #AlliedCares

Twitter
Tweet before, during, and after your
fundraiser. Let your supporters know
how planning is going, how close you
are to your goal, and the results!
Share a link to your Facebook event, or
fundraising page where followers can
learn more about your book drive and
childhood literacy



BOOK DRIVE IDEAS

TIME TO TEAM UP
Hosting a book drive with a few friends, coworkers, or family
members can really help spread the word and minimize the
work load by sharing it among a few people. Grab a helpful
hand or two and get started!

Themes
Picking a theme can make your book drive stand out! Themes can be
simple as “Running for Reading” or Favorite Book Character Costume
Contest! Consider holding a book drive during holidays like Read Across
America Week or World Book Day. Dates for literacy events can be
found on page 6 of the toolkit!

Party It Up
Class party
Block party
Birthday party
Movie night
Game night
School Field Day

If you’re planning a party, ask guests to bring books as their admission!



BOOK DRIVE CHECKLIST
Follow and mark this 10 point checklist to ensure you have a

successful book drive! 

Partner with us
First visit all ied foundation.org to
find more information about our
organization & early childhood
literacy.

Recruit volunteers
Ask friends, family, colleagues, or
neighbors to help out!

Set your goals
How many donations would you like
to raise? Ask us what books we
need most. Use our goal
chart to track your progress!

Choose your location(s)

Decide on a theme
Whether it's a baby shower, Christmas
party, birthday party or a simple diaper
drive in your office, choose what works
for you!

Select a stard & end date
Typically, book drives run for one
week to a month.

Pick one or more locations that are
centrally located and wil l ing to help,
l ike a library, school, etc.

Spread the word
Announce your book drive via
social media, emails, local news
outlets, and notices throughout your
community.

Start Collecting
Get your book drive moving and
start collecting! Make sure to empty
out donation bins as they begin to
fil l up.

Set up transportation
Contact Heather Edwards at
hedwards@alliedfoundation.org to
schedule a book drop off or pick up
date and time.

Share your results
Post pictures on social media and let
everyone know (including the All ied
Foundation) your results! Don't forget to
thank everyone involved!



BOOK COLLECTION FORM
Use this form to track the amount and type of books you collect. Be
sure to provide us with this information after your drive is done!

# OF BOOKST Y P E
Baby Board Books

Elementary Picture Books

Elementary Chapter Books

Young Adult Books 
(Middle School Level)

Adult Books

TOTAL # OF BOOKS

Young Adult Books 
(High School Level)



BOOK DRIVE GOAL SHEET
Our Book Goal:

100%

75%

50%

25%
0%

TOTAL



LINKS & CONTACT INFO

Book Drive Flyer

Childhood Literacy Infographic

Book Drive Customizable Flyer

The Book Fairies

a l l i e d f o un da t i o n . o r g 

Click these links if you're on a computer!

B O O K  D r i v e  R e s o u r c e s

C o n t a c t  i n f o r m a t i o n
3 Huntington Quadrangle 

Suite 105S 
Melville NY 11747

 
631.386.4185

info@alliedfoundation.org
 

Tax ID:47-3618153
 

https://alliedfoundation.org/wp-content/uploads/2019/06/Book-Drive-Flyer.pdf
https://alliedfoundation.org/wp-content/uploads/2019/12/Childhood-Literacy-Infographic.pdf
https://alliedfoundation.org/wp-content/uploads/2019/12/Book-Drive-Flyer-Custom.pdf
https://nationaldiaperbanknetwork.org/how-to-host-a-diaper-drive/
https://thebookfairies.org/
https://alliedfoundation.org/wp-content/uploads/2019/06/Foundation-Diaper-Drive-Flyer-4.pdf
https://www.instagram.com/allied_foundation/
https://www.facebook.com/thealliedfoundation/

